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Students may enroll in courses for undergraduate (UN) 
credit, graduate (GR) credit, or noncredit (NC). Noncredit students are 
not assigned letter grades and do not receive credit for the course.

One credit unit at the Division of Continuing Education 
is equivalent to one semester hour.

 ect the quality and quantity of a student’s work sub-
mitted throughout the term. Students may earn or be assigned one of the 
following grades and notations. 

Letter grades are A, A–, B+, B, B–, C+, C, C–, D+, D, D–, and E. Non-
letter grades are CR (Credit) and NC (Noncredit); PA (Pass) indicates 
the student passed the course (D– or better for undergraduate credit, B–
or better for graduate credit); SAT (Satisfactory) indicates the course was 
completed satisfactorily (D– or better for undergraduate credit, B– or 
better for graduate credit); WA (Administrative withdrawal) is assigned 
to students who are administratively withdrawn in accordance with 
School policy.

 nal exam), 
E, EXD (Excluded from course), FL (Fail), INC (permanent incom-
plete), RQ (Required to withdraw by the Administrative Board), UNS 
(Unsatisfactory).

TNC indicates the ALM thesis was not completed; WD is assigned to 
students enrolled for undergraduate and graduate credit who withdrew 
from the course by the withdrawal deadline; WN is assigned to noncredit 
students who withdraw from the course by the deadline.

Interim grade notations include DE, EXT, INP, MU, and ***. A DE 
 nal exam as a 

distance exam. EXT notation indicates the student was approved for an 
extension of time to complete course requirements. INP is assigned to 
degree students who have work in progress on their thesis, internship, or 
reading and research course. MU indicates the student was approved to 

 nal exam. An asterisk *** is an interim grade notation 
  ce to students with cases pending before 

the Administrative Board.

For details of academic policies and programs see the website or call,
Academic Services at (617) 495-0977.

11/2012

    

The transcript is the student’s complete,   cial Division of Continuing 
Education academic record. It includes all credit and noncredit courses 
taken at the Harvard Extension School and the Harvard Summer School, 
the student’s grades, all withdrawal, and certain disciplinary notations. 

Transcripts for students 
admitted to these programs also include relevant degree, cer  cate, and 
diploma information, academic standing, and academic honors. Admis-
sions to all cer  cate programs were discontinued in 2009 and the pro-
grams were phased out.

Beginning in 2005 students 
could receive a citation upon the successful completion of a proscribed set 
of courses. In 2011 these were renamed professional cer  cates. Citations 
and professional certi  cates are noted on transcripts.

Harvard University is fully accredited by the New Eng-
land Association of Schools and Colleges.  
Education is accredited under Harvard University.

Division of Continuing Education policy 
and the Family Educational Rights and Privacy Act (FERPA) of 1974, as 
amended, provide students and former students certain protections and 
righ tional records main-
tained by the Division of Continuing Education.  is educational record 
is subject to FERPA, as amended, and   cial use only. It may not 
be released to or accessed by third parties or outside agencies without 
the prior written consent of the student concerned, or as allowed by law.

Students in degree and cer  cate 
programs may apply for “Special Student Status” and enroll in courses at 
other schools within the University as part of their Extension School pro-
gram. Harvard employees also may apply courses taken within the Uni-
versity towards their Extension School program. SCHOOL CODES: 
BU-Business School; DN-Dental School; DS-School of Design; DV-
Divinity School; E-Extension School; ED-Graduate School of Educa-
tion; F-Faculty of Arts and Sciences; G-Graduate School of Arts and 
Sciences; GV-John F. Kennedy School of Government; LW-Law School; 
MD-Medical School; PH-School of Public Health; S-Summer School.

A bracketed course title indicates the course was taken 
more than once and does not count toward the degree. E- and S- course 
numbers with the letter R indicate that the course can be repeated once 
for graduate credit towards the ALM degree by students who obtain 
approval in advance.
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